Event:_________________________________________                       Revision #:   1
Date:______________________                    Actual or Exercise:___________________


Gaston County Emergency Operation Center (EOC)

Checklist for: Public Information Officer (PIO) Seat
In support of an incident or event at either Catawba or McGuire Nuclear Stations, the following items are listed to ensure that items are review to be acted on if needed. This list is not solely the only actions that may need to be taken and any other additional items not listed may be added to the appropriate section in this checklist.

On each line item, write in the 3 initials of the person reporting action and the time in the appropriate slot for that item.

Unusual Event Status Notification

	Item
	Yes
	No
	Time

	EOC not activated at this level 
	
	
	

	
	
	
	

	NOTES  or Additional Listed Items:
	
	
	

	
	
	
	

	
	
	
	


Alert Status Notification

	Item
	Yes
	No
	Time

	EOC activated, receipt of notification
	
	
	

	Log into computer and pull up folder with all News Releases and review for any changes
	
	
	

	Have in hand book with written news releases
	
	
	

	Make contact with PIO rep in JIC to communicate back and forth either by phone, email etc.
	
	
	

	Have EOC Director/Coordinator to approve all news releases prior to being released either by EOC or JIC
	
	
	

	Is JIC operational at this time
	
	
	

	Prepare news release of EOC being open and operational if JIC is not operational
	
	
	

	Work with JIC’s County rep on all releases
	
	
	

	Keep EOC Director/Coordinator updated on news releases and information
	
	
	

	NOTES  or Additional Listed Items:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Site Area Status Notification  

	Item
	Yes
	No
	Time

	Continue log into computer and pull up folder with all News Releases and review for any changes
	
	
	

	Have in hand book with written news releases
	
	
	

	Remain in contact with PIO rep in JIC to communicate back and forth either by phone, email etc.
	
	
	

	Have EOC Director/Coordinator to approve all news releases prior to being released either by EOC or JIC
	
	
	

	Is JIC operational at this time
	
	
	

	Prepare news release asked for from EOC staff and coordinate with JIC
	
	
	

	Work with JIC’s County rep on all releases
	
	
	

	Keep EOC Director/Coordinator updated on news releases and information
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	NOTES  or Additional Listed Items:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


General Emergency Status Notification  

	Item
	Yes
	No
	Time

	Continue log into computer and pull up folder with all News Releases and review for any changes
	
	
	

	Have in hand book with written news releases
	
	
	

	Remain in contact with PIO rep in JIC to communicate back and forth either by phone, email etc.
	
	
	

	Have EOC Director/Coordinator to approve all news releases prior to being released either by EOC or JIC
	
	
	

	Is JIC operational at this time
	
	
	

	Prepare news release asked for from EOC staff and coordinate with JIC
	
	
	

	Work with JIC’s County rep on all releases
	
	
	

	Keep EOC Director/Coordinator updated on news releases and information
	
	
	

	
	
	
	

	
	
	
	

	NOTES  or Additional Listed Items:
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